Customer Letterhead
Date
Alberta Electric System Operator

2500, 330 5th Avenue SW

Calgary, Alberta

T2P 0L4

Attention:
Commercial Services
Re:
SAS Agreement Contact Information Change Authorization
This letter is to authorize a change to the contact information regarding [Insert Company Name] System Access Service Agreement with the Alberta Electric System Operator.

Effective [Insert date], the contact person for invoices and/or notices sent to the customer as part of the Agreement shall be:

[Insert Company Name]
Attention:
[Insert name]

Address:
[Insert mailing address]
Phone:

(xxx) xxx-xxxx
Fax:

(xxx) xxx-xxxx

Email:

xxxx@xxxx.xxx
 FORMCHECKBOX 
 
Invoices 

 FORMCHECKBOX 
 
Notices

If you have any further questions please contact me at (xxx) xxx-xxxx.
Sincerely,

[Insert name and title of person authorized to make contract changes. Please note that the person authorized to make contract changes cannot be the same as the new contact for invoices and/or notices]
